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Use this sample letter below if it has been five business days since you asked to have your locks changed, and they haven’t been changed yet. Be sure to enclose a copy of your original letter that asked for the change of locks and make a copy of this letter.

To add your specific information to the form letter below just click the bracketed item and type in the information the form asks of you.

If you have questions, call the District Alliance for Safe Housing (DASH) at 202-462-3274 x 104 or email at info@dashdc.org
MACROBUTTON DoFieldClick [Your Name]
 MACROBUTTON  DoFieldClick [Your Street Address] 
 MACROBUTTON  DoFieldClick [Your City, ST  ZIP Code] 
 MACROBUTTON  DoFieldClick [Your Phone Number] 
 MACROBUTTON  DoFieldClick [Date] 
 MACROBUTTON  DoFieldClick [Your Housing Provider/Landlord's Name] 
 MACROBUTTON  DoFieldClick [Your Housing Provider/Landlord's Street Address] 
 MACROBUTTON  DoFieldClick [Your Housing Provider/Landlord's City, ST  ZIP Code] 
 MACROBUTTON  DoFieldClick [Your Housing Provider/Landlord's Phone Number] 
Re: Request for Lock Changes pursuant to D.C. Code §42-3505.08
Dear  MACROBUTTON  DoFieldClick [Your Housing Provider/Landlord's Name] :
I, MACROBUTTON DoFieldClick [Your Name], am writing to follow up on my letter dated  MACROBUTTON  DoFieldClick  [Date Of First Letter Sent] requesting a change of locks on the entrance doors to my rental unit,  MACROBUTTON  DoFieldClick [Your Address] , (see enclosed letter).  According to DC law, you were required to change the entrance door locks within five business days of receiving my formal request. As of today, you are in violation of that law, because the locks have not been changed. 
If the locks are not changed by the close of business tomorrow, I will pursue my legal options, including filing a complaint with the District of Columbia Office of Human Rights to fix this problem.
If you have any questions, please contact me at  MACROBUTTON  DoFieldClick [Enter how you can best be reached] .
Sincerely,
Enclosure: Copy of letter

